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[image: Logo, company name

Description automatically generated]Vacancy Request Form	

[bookmark: _Hlk125979204]IMPORTANT:	Please Do Not Print This Form 
You MUST have a position control number. unless it is a new non budgeted post.
Full business justification is required to be provided for the new non-budget post.
The form is to be completed for permanent and fixed term vacancies only.

	Permanent Vacancy Details

	Position Control number:
	New Position

	Department:
	Outpatients
	HoD Name:
	Jacquie Smith

	Job Title:
	Clinical Nurse Specialist - Breast Care 

	Reason for request:
	See supporting information

	Salary range:
	£50,000.00 - £60,000.00		per annum

	Hourly rate range:
	£25.64 -          £30.78	 

	Please tick to confirm job description has been reviewed & is on the correct template:
	X
	Please tick to confirm job description attached:
	X

	Does the appointment result in an increase in budgeted staffing levels?  
	Yes   No X
If yes, attach documentation to support your request

	Is this a NEW position?
	Yes   No X
	Is this position budgeted for? 
	Yes   No X

	Position details:
	Permanent Full Time       X
	State Hours:
	37.5

	
	Permanent Part Time      
	State hours: 
	

	
	Fixed Term                             
	Duration: ￼
	

	
	
	State hours:
	

	PLEASE COMPLETE THIS SECTION WHERE THIS VACANCY REPLACES A LEAVER:

	Name of Leaver:
	Angela Hawkins & Helen Davies
	Job Title:
	Bank Breast CNS

	Salary at Leaving:
	
	Hourly rate at leaving:
	

	ADDITIONAL COMMENTS                                               Business cases to be provided as a separate document 

		



	EMT Member:
	[image: ]
	Date:
	28.10.2025

	HR Director:
	[image: ]
	Date:
	31/10/2025

	Finance Director:
	Approved at EMT meeting 
	Date:
	13/11/2025

	CEO:
	Approved at EMT meeting
	Date:
	13/11/2025
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